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NOTICE OF  

REQUEST FOR LETTERS OF INTEREST (LOI) #1090 
FOR AIRPORT ATM  

 
June 22, 2010 

 

PROJECT BACKGROUND 

 

The County of San Luis Obispo Regional Airport (SBP) is currently soliciting LOIs from area 
Financial Institutions interested in installing and operating an ATM, to continued to be located 
in the baggage claim area of the terminal building (see exhibit A).  Currently, an ATM has 
been in service since July 1, 2005.   
 
Between meeters, greeters, and passengers (enplanements – folks getting on a plane and 
deplanements – folks getting off), the volume of people passing through the terminal 
approximated 325,000 through 12/31/09.  Over the last 18+ months, the airport has been 
working with its community partners to enhance local air service.  Since the summer of 2008, 
USAirways has added flight frequency and jet capacity.  United Express operated by 
SkyWest Airlines has also added frequency. Earlier this year the County of San Luis Obispo 
was selected by the US Department Of Transportation for a Small Community Air Service 
Development Grant award (one of 19 communities selected out of 84 that applied) to be used 
in conjunction with local matching funds to seek new air service locally. 
 
Where Passenger enplanements for all of 2009 totaled 121,326, March, April, and May 2010 
enplanements were up 9.5% (10,511) 6% (10,527), and 13.2% (11,219) respectively from 
same months in 2009.  As reported recently by USA Today, available airline seats for last 
month had increased approximately 23.7% from May 2009, to 520.   
 
If your firm is interested and qualified, please submit your LOI by 4pm on Wednesday, July 
23rd, 2010 to: 
 

County of San Luis Obispo 
General Services Agency - Purchasing 

1087 Santa Rosa St. 
San Luis Obispo, CA  93408 

 
LOIs submitted after 4 p.m. on 7/23/10 will not be considered.  Technical questions can be 
directed to Philip M. D’Acri, Airport Business Development Manager, via e-mail at 
pdacri@co.slo.ca.us     
 

mailto:pdacri@co.slo.ca.us
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PROJECT SCOPE 

 
Permittee will be responsible for installation, and all servicing and maintenance of ATM 
machine.  
 
 
SUBMITTAL AND SELECTION 
 
1. All LOIs, consisting of no more than three pages, must be received by mail, 

recognized carrier, or hand delivered no later than 4pm on 7/23/10.  Late submissions 
will not be considered. 

 
2. Costs of preparation of LOI will be borne by the proposer. 
 
3. It is preferred that all LOIs be submitted on recycled paper, printed on two sides. 
 
4. This LOI may result in the County selecting a Financial Institution and issuing a permit, 

however, this request does not constitute an offer and creates no obligation on the part 
of the County to issue a permit. 

 
5. The County reserves the option to reject any and/or all LOIs, wholly or in part, 

received by reason of this request. 
 
6. The County reserves the option to retain all LOIs, whether selected or rejected. 
 
7. All LOIs shall remain firm for forty five (45) days following closing date for receipt of 

LOIs. 
 
8. The County reserves the right to award a permit to the Financial Institution who 

presents the LOI which in the judgment of the County, best accomplishes the desired 
results for and compatibility with, the Airport. 

 
9.  The County recognizes fair and open competition as a basic tenet of public 

procurement and encourages participation by minority and women’s business 
enterprises to submit evidence of such classification with their qualifications. 

 
10. The County may delay scheduled due dates if it is to the advantage of the County. The 

County will notify Financial Institutions of all changes in scheduled due dates by 
written addenda. 
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PROPOSAL FORMAT 
 
 
A qualifying proposal must address all of the following points: 
 
1. List Financial Institution Name and address 
 
2. State the anticipated time requirement from approval of permit to commencement of 

operations at San Luis Obispo County Regional Airport. 
 
3. Propose a lease term and rent for the space 
 
4. Provide name, phone number, fax number, e-mail address, and base office location of 

your company’s representative for future contact by the county. 
 
5. State your company’s: a) customer fee(s), if any,    

    b) ATM machine features, 
    c) ATM machine location, utility & installation requirements  

 
6. The selected Financial Institution will be required to: 

 
 a. Provide insurance coverage pursuant to County’s attached Insurance coverage 

schedule (see Exhibit “B”).* 
 
 b. Provide within five (5) days after the Notice of Award is issued a certificate of 

liability insurance naming the County of San Luis Obispo and its employees, 
agents and officers as additionally named insured.  This shall be maintained in 
full force and effect for the duration of the contract and must be in an amount 
and format satisfactory to the County. 

 
c. Execute the County’s Permit Agreement (see Exhibit “B” sample).*  
 
 
 
* County reserves the right to change, amend, and/or remove language in sample 

Permit Agreement with successful proposer. 
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EXHIBIT A 
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EXHIBIT B – SAMPLE ATM PERMIT 
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